
Prepare a DA Form 1811

Don’t try to 
show an 

entire form 
in one slide



Prepare a DA Form 1811
Personal Data

Split the form into portions 
that can be easily viewed 



Prepare a DA Form 1811
Personal Data

Smith, John J. SFC 123-45-6789

31 Feb 99



Prepare a DA Form 1811
Test Scores
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Pick one simple way for the data to appear. 
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Too many elements coming in one at a 
time can become tedious and annoying. 



Prepare a DA Form 1811
Physical Status

31 December 1999

111111

Ima Transcriber, GS-05  Data clerk

Select items can be presented individually 
as long as it isn’t overdone.



Prepare a DA Form 1811
Statement

X

I am having a harder time breathing.  My back is constantly in pain.
My feet hurt.

Finally, don’t use any of your personal 
information or a recognizable name.



There are commercial and free programs available to let you do the 
steps outlined.  The most important capabilities you need in a single 
program is the ability to capture a screen image, to crop an image
and also to save to different image types.

Some free programs that can do this are:

Irfanview (http://www.irfanview.com)
EyeBrowse (http://www.eyebrowse.co.uk)
Ultimate Paint (http://www.ultimatepaint.com)
XnView (http://www.xnview.org).

This is not an endorsement of any product.  Use is at your sole 
discretion and your own risk.

As with any computer program, use of a good anti-virus program is 
essential.  Log into your AKO account for more information at:
(https://www.acert.1stiocmd.army.mil/Antivirus).
You can obtain an Anti-SpyWare program while logged in to your 
AKO account at: 
(https://www.acert.1stiocmd.army.mil/Antivirus/antispyware.htm)

http://www.irfanview.com/
http://www.eyebrowse.co.uk/
http://www.ultimatepaint.com/
http://www.xnview.org/
https://www.acert.1stiocmd.army.mil/Antivirus/Home_Use.htm
https://www.acert.1stiocmd.army.mil/Antivirus/antispyware.htm

